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ODBC Connection Setup – Windows 10 

Before continuing with this process you will be needing the following information from the database developer: 

1. The server path 

2. Login ID 

3. Password 

4. The default Database name that must be typed in and NOT selected from the dropdown list. 

An ODBC connection is required to connect your Microsoft Access database front-end to the Azure cloud SQL 

database back-end.  

You should download and install the Microsoft® ODBC Driver 17 for SQL Server from the following web page: 

Download ODBC Driver for SQL Server - ODBC Driver for SQL Server | Microsoft Docs When the driver has been 

installed type ‘ODBC’ in the Search bar bottom left of your screen. Then select the ODBC Data Source App that 

matches your PC. 32-bit or 64-bit. 

The below ODBC Data Source Administrator opens. Select the ‘System DNS’ tab and click the ‘Add’ button. 

 

https://docs.microsoft.com/en-gb/sql/connect/odbc/download-odbc-driver-for-sql-server?view=sql-server-ver15
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Create New Data Source opens as below. Click ‘ODBC Driver 17 for SQL Server’ and then click the ‘Finish’ button. 

 

 

The below connection wizard opens. For Name enter ‘Azure’ and for Description enter ‘Azure connection’. 

The Server path to be entered will have been sent to you before beginning this process. 

Click the ‘Next’ button 

 

The SQL Server login options screen appears as below. Select the 3rd option ‘With SQL Server authentication 

using a login ID and password entered by the user’. 

Enter the Login ID and Password you have been given and click the ‘Next’ button. 
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On the screen below, tick the checkbox ‘Change the default database to:’ type in the database name you have 

been given. DO NOT OPERATE THE DROPDOWN BUTTON. Click ‘Next’. 

 

The screen below appears. Click ‘Finish’. 
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The screen below appears. Click the ‘Test Data Source…’ button. 

 

If everything is working correctly the following screen appears: 
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Click OK then OK then OK 

Any local front-end databases that have been prepared for you should now work. 


